
 
Natural Resources Conservation Service 
75 High Street, Room 301 
Morgantown, WV  26505 
_________________________________________________________________________________________________ 
 
December 9, 2005 
 
WEST VIRGINIA BULLETIN NO.   WV-250-6-2 
 
SUBJECT: Protracts Contract Payments 
 
Purpose.  To relay procedure for viewing contract payment information in Protracts 

Fund Manager. 
 
Expiration Date.  This bulletin expires September 30, 2006                  . 
 
Field office staff can now view contract information in Protracts Fund Manager to 
determine if payments have been completed, modifications approved, funds remaining in 
a contract, etc.  Using this procedure will eliminate the need for notification from the 
Financial Management staff and allow Field Office staff to ascertain this information 
whenever the need arises.  These procedures are for contracts in ProTracts Only.   
 
Procedure for viewing transactions completed in Protracts contracts: 
1. Log in to MY.NRCS 
2. Select Field Tools 
3. Select Fund Manager 
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4. Select View Data 
 

 
 
5. Select  Contract Summary Details 
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6. Enter contract number, click on GO 
 

 
 
7. This will bring up the following screen with payment information, etc. 
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8.     Scroll down to FFIS Transmission Payments for payment details. 
 

 
 
 
If you have any questions or need additional assistance, please contact Herbert Andrick, 
ASTC-Programs, 284-7560 or Beth Bishop, Budget Analyst, at 284-7559. 
 
 
 /s/  
 
RONALD L. HILLIARD 
State Conservationist 
 
Dist:    A 
 F 


